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COMMENTS TO MANAGEMENT 
 
 We noted the following matters involving internal control and its operation that has led or could lead 
to the loss of revenues, assets, or otherwise compromise the Clerk’s fiscal accountability. 
 
 
Properly Record and Collect Criminal Court Costs 

 
The Clerk does not properly record and collect criminal fines and court costs as required by the Code 

of Virginia.  Specifically, we tested 30 cases, both paid and unpaid accounts, and determined 9 had one or 
more errors. 

 
 In two cases, the Clerk incorrectly recorded a state fine as a local fine, resulting in a potential loss 

of revenue to the Commonwealth of $700. 
 

 In one case, the Clerk did not charge defendant for the cost of preparing transcripts on a denied 
appeal, resulting in a potential loss of revenue to the Commonwealth of $489. 
 

 In two cases, the Clerk did not charge the defendant the “Felony Drug Fee” for drug convictions, 
resulting in a potential loss of revenue to the Commonwealth of $300. 
 

 In one case, the Clerk incorrectly entered a state attorney fee as a local fee, resulting in a potential 
loss of revenue to the Commonwealth of $120. 

 
 In three cases, the Clerk incorrectly charged defendants for the “DNA” fee, resulting in a 

potential loss of revenue to the Commonwealth of $12. 
 
We recommend the Clerk research all similar cases to make the appropriate corrections to case 

paperwork and where possible properly remit the collection to the appropriate party.  
 
 
Improve Monitoring Trust Accounts 
 

Section 8.01-600 of the Code of Virginia authorizes the Clerk to hold funds in trust, pursuant to a 
court order, if the beneficiary is not of legal age, and to maintain control of these funds until further court 
order.  During the audit period, the bank allowed someone with the same name as the trust fund beneficiary to 
gain unauthorized access to a trust fund account and this individual made withdrawals totaling $620. 

 
While the Clerk contacted the bank to inform them of the unauthorized withdrawals, the Clerk did not 

initially actively pursue recovery of the funds from the bank.  When we brought this matter to the Clerk’s 
attention, the Clerk again pursued this matter with the bank, which corrected the error and restored the funds. 

 
The Clerk should actively pursue any unauthorized withdrawals with any financial institution and 

make sure the financial institution only allows withdrawals with appropriate documentation from the court.  
Should the Clerk encounter a similar situation in the future, the Clerk should consider contacting the 
Commonwealth Attorney for assistance. 
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